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Bylaws
of the

Greater West Bloomfield Historical Society

Administrative update: September 6,2011 


Article 1   Name

The name of the organization is the Greater West Bloomfield Historical Society, hereafter referred to as GWBHS or the Society. The Society is a corporation organized under the Michigan Non-Profit Corporation Act and holds a 501©(3) designation by the Internal Revenue Service.

Article 2  Principal Office

The Society’s office is 3951 Orchard Lake Road, Orchard Lake, Michigan 48323.  Phone is 248.757.2451.
Article 3  Resident Agent

The Society’s secretary is the Resident Agent of the Corporation. 

Article 4   Mission

The Greater West Bloomfield Historical Society mission is to stimulate interest in the history of West Bloomfield Township and the cities of Keego Harbor, Orchard Lake Village and Sylvan Lake.

To fulfill this mission the Society:

A. Operates the Orchard Lake Museum.

B. Collects, researches, and preserves local historical materials, artifacts and specimens.

C. Educates the public through exhibitions, programs, special events and a research center.

D. Collaborates with local, state and national partners. 

E. Sustains itself by memberships, grants, public donations and fundraising events.

Article 5  Membership

Section 1 Eligibility

Any person, group or business interested in the history of the West Bloomfield area  may become a member on payment of the annual dues. 

Section 2 Antidiscrimination Policy

Services and membership are provided to interested persons regardless of race, color, creed, sex, sexual orientation, national origin, marital status, handicap or political affiliation.  

Section 3 Voting Rights

A. Voting rights are limited to memberships and each membership shall have one vote.

B. There is no proxy voting.

C. Only members of the GWBHS who have paid dues for the current membership year, Life members or Distinguished Service Award recipients may participate in the business of the Society.

Section 4 Membership Levels, Dues and Distinguished Service Award

A. The Board of Directors establishes membership categories and annual dues.

B.  Distinguished Service Awards may be conferred for notable service in furthering or promoting the purposes of the Society, or because of distinction in historical matters.  This award may be conferred upon the recommendation of the Board of Directors. Distinguished Service Award recipients are assessed no dues.
Article  6  Meetings and Finances

Section 1  Annual Meeting 

A. The annual meeting of the Society will be held during the month of October.

B. Notification will be mailed to the membership at least ten days prior to the date for such meeting. 

C. The purpose of this meeting is to receive the financial report, receive annual reports, and conduct any other business that may arise. The Board of Directors may also be elected at this time. 

Section 2  Special Meeting

A special meeting of the members of the Society may be called at any time by the Board of Directors or upon written request to the President of 20% or more of the members of the Society stating the purpose of the request. The notice for a Special Meeting must state the specific purpose for which the meeting is called and must be mailed to the membership at least ten days before the meeting date. 

Section 3  Quorum

Members present constitute a quorum at the annual meeting and special meetings.

Section 4  Finances

A. The fiscal year begins October 1st. 

B. The GWBHS will not lend any of its assets to any officer or director or guarantee to any person the payment of a loan by an officer or director of the GWBHS.  

C. The Society may hold property, both real and personal, in any amount. It may lend, sell, lease or rent such property provided such action is consistent with the GWBHS terms of gifts, bequests or other conveyance under which title was originally acquired.
Article  7   Board of Directors

Section 1  Number 

The board will comprise of not less than nine nor more than 15 members.

Section 2  Elections 

Article 7 Board of Directors, Section 2 Elections. The members of the Board are elected at the Annual Meeting of the Membership in October. Board members may also be elected before the Annual Meeting, during a special Membership Meeting held in June for that purpose, with assumption of duties beginning at the close of the annual meeting. Board members are elected for a term of three years, with one-third elected each year.

Section 3  Absences

Any Board member who fails to attend three consecutive meetings of the Board without being excused by the President may be removed from the Board by vote of the other board members. 

Section 4  Resignation and Vacancies

Any board member may resign by a written resignation that must be acted upon by the Board of Directors. The board may fill vacancies by appointment until the next annual meeting.


Section 5  Special Meetings

A.  Special meetings of the Board of Directors may be called at any time by the President or by any three Directors to be held at the principal office of the society or at another place as the Board of Directors may designate. The notice for a special meeting must state the specific purpose for which the meeting is called. Notification of all special meetings will be mailed to each Director at least three days before the meeting.

B.  Any action required to be taken at a Board meeting or any action which may be taken at a Board meeting may be taken without a meeting if all of the Board members consent. An explanation of the action will be discussed at the next Board meeting and recorded in the minutes of that meeting.
Section 6  Powers and Duties

A. The business and property of the Society will be managed and controlled by the Board of Directors. They will have the power to conduct all affairs of the Society.

B. The Board may hire any needed staff.

C. The Board will create standing and special committees as needed.

D. The Board will approve the work plans of the standing and special committees.

E. The Board annually appoints an audit committee to audit the treasurer’s account, to be presented at the annual meeting. 

F.  The Board will have the responsibility to recommend classifications of memberships and annual dues, which will be voted upon at the Annual meeting. 


Section  7  Number of Meetings

The Board will meet at least nine times annually. 


Section 8  Quorum

At any meeting of the Board, 50% of the Board members constitute a quorum. 

Article 8   Officers

Section 1 Officers & Terms
A.  Officers are elected at the first meeting of the Board following the election of the Board of Directors.
B.  The officers of the Society are a president, vice-president, one or two secretaries and treasurer. Officers may assume their official duties at the close of the Annual Meeting.
C. The officers will serve one-year terms until their successors are elected. 

D. All officers will deliver all official material to their successors no later than 15 days following the expiration of their term of office. 

E. All officers will perform the duties described in parliamentary authority and these bylaws. 

Section 2 Officers Duties:

A. The President:

I. Presides at all meetings. 

II. Is a member ex-officio of all committees except the     nominating committee. 

III. Coordinates the work of the officers and committees of the society to ensure the mission is promoted. 

IV.     Appoints chairpersons for the following standing committees: nominating committee and two committee members; finance, program, membership, museum, public relations and any other standing committees deemed necessary.

V.       Appoints chairpersons to special committees.

VI.      Has the general powers usually vested in the office of President. 

VII.   Reports to the membership at the Annual Meeting.

B. The Vice-President:

I. Assumes the duties of the President in the event of absence, incapacity or resignation of the President.

II. Is the chair of the Finance Committee.

III.     Performs other duties as assigned by the President.

C.  The Recording Secretary:

I. Keeps a record of all important documents open for public inspection, including the current Bylaws, past three years Annual Reports and Annual Meeting minutes with the treasurer’s reports, Articles of Incorporation, IRS Determination Letter, insurance documents, and IRS Form 990.  

II. Keeps the minutes of the meetings of the membership and of the Board of Directors.

III. Keeps a record of the membership of the Society.

IV. Keeps all secretary files in the permanent property of the society. 

V. Gives information to committees as needed. 

VI. Assumes corresponding secretary’s responsibilities if no one holds that position. 

D.  Corresponding Secretary:

I. Maintains a file of all correspondence.

II.      Performs other delegated duties as assigned.

E. The Treasurer:

I. Is a non-voting member of the Finance Committee.

II. Is responsible for the presentation of a monthly financial     report at all board meetings. 

III. Is responsible for the maintenance of adequate financial records.

IV. Is responsible for the safe keeping of society funds.

V. Deposits all monies received with a reliable banking firm, approved by the board, in the name of the Greater West Bloomfield Historical Society. 

VI. Collects dues, pays bills and renders an annual financial report to the members of the Society. 
Article 9  Committees

Section 1  Nominating

Article 9 Committees, Section 1 Nominating. The President will appoint a Nominating Committee of three Society members to present a slate for election to the Board of Directors. This slate is presented at the election of the Board, whether during the October Annual Meeting or at a special June Membership Meeting called for that purpose.

Section 2  Finance 

A. The Vice-President will head a Finance Committee comprised of two Board members appointed by the President, who together with the Treasurer will prepare the annual budget. Their duties will include:

I. Assist with financial operations.

II. Assist with matters relating to the management of the capital assets of the society.

B. The Board members may request a full audit conducted by a Certified Public Accountant at any time. 

Section 3  Membership Committee

A. Provides the Secretary with an accurate list of the membership prior to any mailing of notices or newsletters.

B. The Membership Committee recommends membership categories and annual dues to the Board of Directors.

Section  4  Appointment of Standing Committees 

A. At the direction of the Board of Directors or the Society membership, the President may appoint other standing committees needed to conduct the business of the Society.

B. The chair of each standing committee will present a work plan and budget to the Board of Directors for approval.  

Section 5  Special Committees
A. At the direction of the Board of Directors or the Society membership, the President will appoint other special committees that may be needed to conduct the business of the Society.  

B. The chair of each special committee will present a work plan to the executive board for approval. 

Article 10  Parliamentary Authority

Robert’s Rules of Order in its most current edition will govern the proceedings of the Society. 

Article 11  Amendments
These bylaws may be amended by a two-thirds vote of the members present and voting at the Annual Meeting or at a Special Membership Meeting called for that purpose, provided ten days written notice of any proposed amendment be given to all members with voting rights. 

Article  12  Disposition of Assets Upon Dissolution
In the event that the Greater West Bloomfield Historical Society should become inactive for a period of five successive years, or should vote to disband, all assets, real and personal, shall be distributed to such organizations as are qualified as tax exempt under Section 501 (c) (3) of the Internal Revenue Code or the corresponding provisions of a future United States Internal Revenue Law.  
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